
Poster-making 
in PowerPoint
Provided here because good 
poster tips are hard to find. 



Play with layout, then add 
content

• 1st change slide size to poster size
you will print (max 36” wide)

• Click “scale” content
• Insert square
• Copy & paste square to add more
• Make different sizes for different

sections
• Explore various options,

considering focal point, weight &
balance, and logical flow

• Align squares to one another &
distribute evenly

• Add text, images, UC logo
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Sample outcome of ”playing with 
layout”. 

https://support.office.com/en-us/article/change-the-size-of-your-slides-040a811c-be43-40b9-8d04-0de5ed79987e
https://edu.gcfglobal.org/en/powerpoint2013/arranging-objects/1/
https://oxen.tech/blog/aligning-objects-powerpoint/
https://www.uc.edu/ucomm/brand.html
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Example of how 
sample layout can 
translate to poster 
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Bold colors here 
balance bold colors 

top, middle

May have 
benefitted from 

white background 
with tan sections 
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Clearly defined 
sections

Clear background & 
foreground

Section titles stand 
out

Logos recognize 
sources of support

Bold color used 
sparingly

San serif fonts

Weight of colors, 
sections balanced

Timeless 
Tips



Nice pics
Not too wordy

Nice flow

Too wordy
3-column layout

disrupts flow




